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JOB APPLICATION FORM - CONFIDENTIAL

	Application for the post of: 
	Where did you see this post advertised?




PERSONAL DETAILS
	Surname 
	First names 


	Address including post code:

Telephone no:Day:



Evening:



Mobile:

Email:


	Do you require a work permit to work in the UK?
YES/NO

(Please circle as appropriate)

If yes, please tick the relevant box below:

 FORMCHECKBOX 

I have applied for a work permit


 FORMCHECKBOX 

I am in receipt of a work permit:


Date issued .................................….


Expiry date ………………..………

Are you a practising member of the Anglican Church? YES/NO

(Please circle as appropriate)

If not please state whether you belong to any other Christian Church or religious body:



EDUCATION & TRAINING 
	Secondary School attended
	From 


	To


	Subjects studied and grades obtained



	Further/Higher Education


	From


	To


	Subjects studied and grades obtained



	Vocational Qualifications 

Give details of any vocational or professional qualifications you have, and membership of professional bodies, with dates:

	From


	To


	


EMPLOYMENT 

	Please provide information about your current and previous employment. Please explain any breaks in your employment history. If there is insufficient space, continue on a separate sheet and attach that to this form, clearly marked with your name – no more than 1 side of A4.

	Present/previous employer……………………………………………………………………………………………………………….…

Address ……………………………………………………………………………………………………………………………

.......................................................................................................................
Start date………………………….

.................................................................................. 
Leaving date…………………………

Current/Final salary £…………………

Job Title…………………………………………………………………………………………………………………………………

Duties/responsibilities……………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………… 
Reason for leaving                  

……………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………



	Previous employer……………………………………………………………………………………………………………….…………

Address.......................................................................................................................................................................................................................................................................................................................................................................................................


Tel…………………………

Start date........................................... Leaving date   .......................................

Final salary £…………………

 Job title…………………………………………………………………………………………………………………………………

Duties/responsibilities……………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………

Reason for leaving ………….........................................................................................................................................................

 ……………………………………………………………………………………………………………………………


	What computer packages have you used? Level of proficiency? (e.g. accounts packages, publisher, word, excel, database.) 




WHY ARE YOU INTERESTED IN THIS  ROLE

Please describe the particular skills and abilities you would bring to this post. You may include any other information that you consider relevant through paid employment or voluntary work.  If there is insufficient space, continue on a separate sheet and attach that to this form, clearly marked with your name – no more than 2 sides of A4. 
	


ENHANCED DISCLOSURE


	Some posts require direct contact with children or vulnerable adults.  The successful applicant will be required to undertake an Enhanced Disclosure check from the CRB. Where a disclosure will be sought, this will be stated in the application pack.
Have you ever been convicted of a criminal offence?   YES/ NO
If YES, please give details (declaration subject to the Rehabilitation of Offenders Act 1974).

…………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………



HOBBIES

	


VOLUNTARY WORK

	Please list any unpaid positions you have held/hold




HEALTH
	Please give details of any disability that we ought to be aware of so that reasonable adjustments may be made if offered an interview/appointed.

How many days have you had off work due to an illness/operation within the last 2 years?

Please provide brief details:




REFERENCES 

Please give the name and address of two referees, one of whom should be your current or most recent employer, who can comment on your suitability for this post. Referees will only be contacted after a job offer has been made and accepted.
	1.Employer referee:

	Name …………………………………………………………………………..Job Title…………………………………………………………

Address…………………………………………………………………………………………………………………………………………………….
........................................................................................................................................................................................................................................................................................
........................................................................................................................................................................................................................................................................................
Contact number....................................................................................... 
Email......................................................................................................
Connection to you...................................................................................................................................................................................................................................................................................


	2. Referee:
	

	Name …………………………………………………………………………..Job Title……………………………………………………………
Address…………………………………………………………………………………………………………………………………………………….
................................................................................................................................................................................................................................

................................................................................................................................................................................................................................

Contact number.......................................................................................

Email................................................................................

Connection to you..................................................................................................................................................................................................................................................................................
May we contact this person before a formal offer has been made? YES/NO 


	


DECLARATION

I confirm that to the best of my knowledge the information I have provided on this application form is true and complete.  Any false statements may cause sufficient cause for rejection or, if employed dismissal.

Your personal data contained within this application form will only be used by Mothers’ Union for recruitment and selection purposes only under the Data Protection Act 1998. If successfully appointed, a copy of your application will be stored on your personnel file. Unsuccessful applications are held for six months and then destroyed.

Signature:……………………………….…. Print Name: ………………………..……………………. 
Date:…………………
Thank you for completing the application form. Please note that CVs will not be considered so do not attach a copy. Applications received after the closing date will not be considered.

You may return this form by:

 Email to jobs@themothersunion.org 

 by post marked for the HR Dept, The Mothers Union, Mary Sumner House, 24 Tufton Street, London SW1P 3RB.

Or by fax on 0207 227 9737

EQUAL OPPORTUNITIES MONITORING FORM
Mothers’ Union is committed to the promotion of equal opportunity in the workplace, and seeks to ensure that no job applicant is discriminated against on the grounds of sex, marital status, ethnic origin, colour, nationality, disability, sexual orientation or age.

Information gathered from this form helps us to monitor our equal opportunities policy and the effectiveness of our recruitment media to meet all sectors of our communities.  It is optional if you choose to complete this form but doing so will help us.  The information you provide does not form part of the selection procedure; it is used only for monitoring purposes.  This sheet will be separated from your application form and will only be used by Human Resources for equal opportunity monitoring. 

Post applied for:  .................................................................................................

Where did you see the post advertised:.............................................................

GENDER                       

Male


(

Female



(
AGE

16-20


(

41-50



(
21-30


(

51-60



(
31-40


(                  61 and above


(
ETHNIC ORIGIN

How would you describe your ethnic background?  Please tick as appropriate.

White
British



(
Irish



(
Other White background
(  …………………….........................................

Mixed
White and Black Caribbean
(
White and Black African
(
White and Asian

(
Other mixed background
(   .....................................................................

Asian or Asian British
Indian



(
Pakistani


(
Bangladeshi


(
Other Asian background
( ……………………….......................................

Black or Black British
Caribbean


(
African



(
Other Black background
( .....................................................................

Chinese or other ethnic group
Chinese


(
Any other


( ......................................................................

DISABILITY

Would you describe yourself as having a disability?  

Yes
(

No 

(
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